
RES0LUTTON No" 2t23- e5
A RESOLUTION OF THE CITY COUNCIL OF'TIIE TOWiY OF
ASHLAND CITY UPDATING SECTION ITI. LEAYE OF THE
PERSONNEL POLICIES AND PROCEDURE MANUAL GOVERNING
EMPLOYMENT WITH THE TOWN OF ASHLAIID CITY

WIIEREAS, the City Council for the Town of Ashland City has adopted resolution Z0Zl-29 as
the most recent Employee Manual; and

WHEREAS, the Employee Manual shall be updated with the attached changes.

Now, TITEREFORE BE IT RES0LYET) BY THE MAYOR AND COUNCTL oF,THETowN OF ASIILAND CITY, TENNESSEE, that the Employee Manual updates and changes,
attached hereto, is hereby approved and adopted and shall replace any previo*ty adopted
sections of the Employee Manual and shall beco*" effective imm"aiat"ty following passage of
this resolution.

We, the undersigned Clty Council members, meeting in Regular Session on this 13th day of
lune,2t23 move the adoption ofthe above Resolution

Councilmember C
to adopt the Resolution.

Councilmember

Voting in Favor

Attest:

JT Smith

the motion.

Voting Against
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SECTION III - LEAVE

LEGAL HOLIDAYS
A11 offices and shops of the Town of Ashland City, Tennessee, except emergency and
necessary operations, will be closed and employees excused on the following iegal-holijays:

New Year's Day
Martin Luther King Day
President's Day
Good Friday
Memorial Day

Independence Day
Labor Day
Columbus Day
Election Day

Veterans Day
Thanksgiving Day
Friday after Thanksgiving Day
Christmas Eve
Christrnas Day
New Year's Eve

When a holiday fails on Saturday, offices will be closed on the preceding Friday. When a
holiday falls on Sunday, it shall be observed on the following tvtonday.

To receive compensation for a holiday, employees eligible for holidays must be in a pay status
(not on leave without pay or on worker's compensation) on their last regular shift scheduled
before a holiday and their first regularly scheduled shift after a holiday.

Employees required to work on one of the above listed holidays shall receive his regular pay
for the holiday worked and an additional d"ays pay as holiday pay. Further, if on an on-call
status during a holiday week when called out the employee *itt U- paid at the overtime rate ofI Y, times the employee's regular rate. This includes those employ"", called in by the dept.
head to help the on-call person during a holiday week. Employees are only paid overtime if
they have exceeded forty (40) hours in the work week. It shall be the department heads
responsibility to report to payroll the names, hours, and dates of employees who work holidays.
This shall be reported as soon as possible, but in no case, later than three workdays after the
holiday.

Any employee on sick leave before and after a holiday is assumed to be sick on the holiday
and will receive holiday pay.

Legal holidays falling within an employee's vacation period are not to be counted as vacation
days.

January I
Third Monday in January
Third Monday in February
Friday before Easter Sunday
Last Monday in May
June 19
July 4
First Monday in September
Second Monday in October
Tuesday following the first Mooday inNovember
@venyears only)
November 11

Fourth Thursday in November
Fourth Friday in November
December 24
December 25
December 31


